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SMOKE-FREE POLICY

PURPOSE
This policy is designed to protect pupils, staff, governors, service users and visitors from the
harmful effects of passive smoking.

This policy also ensures compliance with the Smoke-Free Premises (Wales) Regulations
2017.

Extract from Welsh Government Guidance:

Chapter 1 of Part 3 of the Public Health (Wales) Act 2017 (“the 2017 Act”) and the Smoke-
free Premises and Vehicles (Wales) Regulations 2020 (“the 2020 Regulations”) will come
into force on 1 March 2021. Many of the requirements established in 2007 will stay the same,
but via the 2017 Act and the 2020 Regulations, we are making changes to extend the smoke-
free requirements to more places and settings in Wales. The 2007 Regulations have had a
big impact on the number of people smoking, but smoking is still the main cause of
premature death in Wales. We therefore want to do more to protect people from harmful
second-hand smoke and know that reducing the number of young people taking up smoking
saves lives.

The new legislation will mean that hospital grounds, schools grounds and public
playgrounds, as well as outdoor day care and child-minding settings will be required to be
smoke-free.

Queen Elizabeth High school has adopted the principles of the Carmarthenshire
County Council’s Smoke Free Policy.

POLICY
It is the policy of our school that smoking and the use of E-cigarettes is prohibited
throughout the school and grounds with no exceptions. This includes school buses,
minibuses, staff private vehicles whilst being used in connection with school activities and
leased cars etc. This prohibition includes the use of E-Cigarettes.

The school grounds include the Leisure Centre and immediately outside school premises.

The smoke-free policy extends to cars parked upon the school grounds, the Leisure Centre
and school based activities taking place away from the school campus.

The smoke-free policy also extends to third parties who may hire out the school buildings
outside of normal school hours.
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NON-COMPLIANCE
It is the duty of all staff to implement this policy and should challenge any incidents of non-
compliance. Failure by an employee to comply with this policy may result in the
implementation of the School’s disciplinary policy & procedures.

Pupils

* Pupil’'s smoking/vaping should receive the relevant disciplinary sanction.

* Repeated offenders may result in the loss of lunchtime.

* Continuous repeated offenders may result in lunchtime exclusion or a parenting
supervision order during unstructured time.

* Repeat offender should be referred to the School Nurse/Wellbeing officer for support
in order to stop smoking.

* Appropriate referrals to outside agencies may be made to advise individual pupil.

* Where pupils are found in possession of smoking paraphernalia, this will be
confiscated and returned only to parents.
Members of Staff
* All employees should not smoke during working time with the requirements of the
smoking policy.
* Any member of staff infringing this policy may be subject to disciplinary action.

* Incidents of non-compliance by members of staff should be reported to a senior
member of staff.

Visitors
* Any visitors smoking should be advised of the school policy and be asked to cease
immediately.
* If the visitor refuses to cease smoking they should be asked to leave the premises.
* In the event of refusal to leave the site or a confrontational response the assistance
from Police should be sought.

In the circumstances such as this it is recommended you request support from a
second member of staff.

Signage
* As a school we will provide signage:

* At all entrances to our premises, including at entrances to grounds, which informs
everyone that they are smoke free, and that smoking is prohibited. This signage shall
comply with the requirements of the Smoke-free Premises and Vehicles (Wales)
Regulations 2020, and the Smoke Free (Signs) Regulations 2012, and any associated
guidance.

* In all of our vehicles, including those leased or hired to others, which informs everyone
that they are smoke free, and smoking is prohibited. This signage shall comply with
the requirements of the Smoke-free Premises and Vehicles (Wales) Regulations 2020,
and any associated guidance.
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Support

In line with the Carmarthenshire County Council Policy we will encourage employees,
members and service users to stop smoking, and provide practical help and support via the
Occupational Health Centre and the Help Me Quit Service.

Appendix 1
CCC Smoke Free Premises and Vehicles Policy (Employee Well- being)
2020-2023
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This document should be used in conjunction with the
Corporate Health and Safety Policy

Purpose

The purpose of the policy is to provide information on the management of no smoking in the
workplace. The Council has a duty of care to ensure that employees are aware of the law regarding
smoke free workplace and premises and it is followed. It is therefore a key consideration for the
Council, in terms of employee health and safety, morale of employees and employee relations that no
smoking in the workplace is managed effectively. This policy will assist Managers / Supervisors to
ensure that the workplace and premises of the Authority are smoke free.

Scope of the Policy

This policy will apply to all establishments and all employees of Carmarthenshire County Council,
volunteers acting on our behalf, contractors, visitors, agency workers and members of public who are
accessing or using premises owned or occupied by Carmarthenshire County Council.

Responsibilities

All line managers have a responsibility under this policy for the management of no smoking in the
workplace and should be able to offer the appropriate assistance to employees when required.

People Management will have responsibility for promoting and monitoring the effectiveness of this
policy and guidance. The People Management Division will ensure that the proactive approach to
management is encouraged through timely advice from the Occupational Health Service, Health and
Safety Team, and Learning and Development Team, and the provision of timely and accurate data
and professional HR advice.

Wider responsibility for the policy rests with Directors, Heads of Service and all senior managers.
They are responsible for ensuring that this Policy and accompanying guidance is effectively
communicated. Senior managers will be responsible for commissioning additional support for
managers as appropriate and practicable, and ensuring that managers have adequate training and
supervision to carry out their duties.

Arrangements at Schools

Governing Bodies of all schools are encouraged to adopt this policy, with a recommendation that
schools may wish to develop appropriate wording to include pupils or signpost to the appropriate
policy or guidelines for pupils. School management teams must ensure that our premises always
remain smoke free, including outside normal school hours when the facilities may be hired to third
parties.
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Exemptions

1. Designated smoking rooms or external smoking areas will be permitted in adult residential care
and respite homes, and designated external smoking areas will be permitted in social care
establishments providing day care services to the elderly or vulnerable.

2. Within flats and domiciliary areas of Sheltered Housing and Council Housing Premises — ALL
communal and external areas of these premises fall within the scope of the policy.

For the purposes of this Policy ‘E - Cigarettes’ (which contain nicotine) shall be regarded as
cigarettes.

Supporting Documentation

Supporting information, guidance and documentation will be available to assist with the management
and implementation of this policy.

Elected Members

Elected Members have a personal responsibility to all staff and members of the public to uphold the
values set out in this policy, promote good relations and challenge inappropriate behaviour where
required. Elected Members are responsible for ensuring that they support positively, the principle of
equality and diversity, in undertaking their public duties and follow the Code of Conduct for Elected
Members and associated policies and procedures.

Ensuring Equality of Treatment

This policy must be applied consistently to all employees irrespective of race, colour, ethnic or
national origins (including citizenship), language, disability, religion, belief or non-belief, age, sex,
gender reassignment, sexual orientation, parental or marital status, pregnancy or maternity.

If you have any equality and diversity concerns in relation to the application of this policy and
procedure, please contact a member of the HR Team who will, if necessary, ensure the policy/
procedure is reviewed accordingly.

If you require this information in an alternative format, please contact People Management on
CEHRDuty@carmarthenshire.gov.uk.

Statement

Carmarthenshire County Council will:

. Encourage employees, members and service users to stop smoking, and provide practical
help and support via our Occupational Health Centre and the Help Me Quit Service.

* Prohibit smoking and use of E-cigarettes:

o in all enclosed and substantially enclosed workplaces and premises owned or occupied by
the County Council, including offices, schools, communal areas of sheltered housing
schemes, rest rooms, canteens, theatres, libraries, community facilities, public toilets,
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museums, kiosks, markets, restaurants, cafes, members rooms, sports and leisure facilities,
bus stations, day centres, and commercial premises leased or hired to third parties, etc.

o in all enclosed and substantially enclosed premises used to provide the services or activities
of the County Council, including those owned, operated by or shared with others, such as
offices, day services, conference centres and training venues, etc.

o in all vehicles used for work purposes or the provision of services including vans, buses,
mobile libraries, and cars (including own cars during business time). Employees and others
(e.g. volunteers, contractors) using vehicles in connection with the provision of services shall
ensure the vehicles are smoke-free whilst they are used for these purposes.

o within the grounds of premises owned or occupied by the County Council, including car
parks associated with our administrative and commercial buildings, gardens, playgrounds,
sports grounds and other external areas, etc.

o Not provide facilities for smokers, such as shelters or smoking rooms, either inside or outside,
including doorways and immediate vicinities of any Council premises (except for the
exemptions detailed below).

. All employees should not smoke during working time with the requirements of the smoking
policy.

. E-cigarettes must not be charged in any Carmarthenshire County Council premises, including
vehicles.

. Provide signage:

o at all entrances to our premises, including at entrances to grounds, which informs everyone
that they are smoke free, and that smoking is prohibited. This signage shall comply with the
requirements of the Smoke-free Premises and Vehicles (Wales) Regulations 2020, and the
Smoke Free (Signs) Regulations 2012, and any associated guidance.

o in all of our vehicles, including those leased or hired to others, which informs everyone that
they are smoke free, and smoking is prohibited. This signage shall comply with the
requirements of the Smoke-free Premises and Vehicles (Wales) Regulations 2020, and any
associated guidance.

o Prohibit the selling or promoting of tobacco products in premises owned or occupied by the
County Council.

o Cooperate with other employers, contractors or voluntary organisations to ensure
compliance with this policy and any risks associated with second-hand tobacco smoke are
minimised.

. Act as an exemplar employer and role model for other employers within Carmarthenshire in
relation to non-smoking and the provision of smoke free workplaces.

. Periodically monitor, review and improve (when necessary) the delivery of this policy to ensure
that it remains effective, and that we continue to comply with associated legal requirements
and/or relevant management standards.
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